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ARTICLE I.  NAME: The name of the Association shall be the Central Pennsylvania Health Information Management Association (CPHIMA).

ARTICLE II.  MISSION STATEMENT 

Section 2.1.  The Central Pennsylvania Health Information Management Association (CPHIMA) is committed to excellence in the management of health information for the benefit of all authorized health information users.

Section 2.2. To promote this mission, CPHIMA shall:

A. Promote the professional development of individuals in the Health Information Management profession. 

B. Convene regular meetings of the membership for the purpose of continuing education and professional development. 

C. Serve as a resource of Central PA members in coordinating and sponsoring activities of PHIMA and AHIMA.

D. Create and environment for fostering networking within the central PA region.

E. Maintain and provide a complete listing of CPHIMA membership to facilitate communication among the members. 

ARTICLE III.  MEMBERSHIP 

Section 3.1. COMPOSITION.  The membership of CPHIMA shall be divided into four classes:



A.   Active-Any health information management professional holding a valid AHIMA 

credential shall be eligible for active membership.  Active members in good standing                                 shall be privileged to vote, hold office, serve as a committee chairperson or on a committee, as herein provided by Article IV, Section 4.3.

B. Associate - Any person interested in the purpose of this Association who does not meet the qualifications for active membership shall be eligible for associate membership.  Associate members in good standing, except as otherwise noted, shall have all the rights and privileges of membership, including that of serving on committees as chairperson or member with voice and vote; however, they shall not be entitled to serve as an Executive Board Member. 

C. Student- Any student formally enrolled full-time in an AHIMA accredited or approved program, including those pending accreditation/approval is eligible for student membership. A student may retain this class of membership until official completion of, or graduation from, the health information program, at which point the student will be reclassified as an associate member.  Eligibility for active membership will be based upon the successful completion of the applicable certification examination for which the individual is eligible.  Student members in good standing, except as otherwise noted, shall have all the rights and privileges of  membership, including that of  serving on committees with voice and vote; however, they shall not be entitled to other voting privileges, hold office, or serve as committee chairperson.

D. Honorary – Honorary membership will be conferred on any individual who has been a member of CPHIMA for 30 years. These members shall be exempt from dues.  Honorary members shall retain their active membership status.   Honorary membership may be further defined by CPHIMA board policy.   

Section 3.2.  APPLICATIONS - Applications for membership shall be on the form provided by the Central Pennsylvania Health Information Management Association.  Applications 


shall be accompanied by the total amount of annual dues as established in the Bylaws

              of this Association and be submitted to the Membership Committee.

Section 3.3.  RESIGNATION - Any member in good standing may resign by submitting their signed resignation to the President.  No resignation shall be accepted from a member who is in arrears in dues.

Section 3.4.  FORFEITURE - If dues have not been received or postmarked by July 1st of the current


year, membership shall be automatically forfeited.

Section 3.5.  EXPULSION - Any member who shall violate the Bylaws of the Association or the 
 standards of professional ethics may be expelled from membership after a hearing and by two-thirds vote of the Executive Board, provided said member shall have been given sixty (60) days notice, in writing, of the time and place of said meeting and hearing, and a copy of the charges preferred against such member.  Service of notice and a copy of the charges shall be made by registered letter, returned receipt requested, and mailed to such member’s last known address.  Appeal from action of the Executive Board may be taken before the membership at the next regular meeting, in which event the decision shall be by a three-fourths vote of the members present and this decision shall be final.

Section 3.6.  REINSTATEMENT



A.  A former member whose resignation has been accepted by the Association shall be 


     reinstated upon application and payment of the current dues.



B.  A former member whose membership has been forfeited for nonpayment of dues 


     shall be reinstated upon application and payment of the current year’s dues as well as     

     any reinstatement fee that may be specified by the Executive Board.



C.  An inactive member may be restored to active membership upon application and 



                    payment of difference in current dues.

Section 3.7.  CESSATION OF PROPERTY INTEREST - No part of the net earnings of this 

Association shall inure to the benefits of any private member or individuals, and all

rights, title and interest, both legal and equitable, of a member in and to the property of  
        
               this Association shall cease in the event of either of the following: (A) Resignation or death; or (B) Forfeiture of membership or expulsion.

ARTICLE IV.  OFFICERS 
Section 4.1.   OFFICERS and TERMS - The officers of this Association shall be the:

A. President, who shall serve for one year after having served as President Elect during the previous year.

B.  President Elect, who shall serve for one year prior to serving as President.

C. Secretary, who shall serve a two year term.

D. Treasurer, who shall serve a two year term. 

E. Director, who shall serve a two year term. 

F. Past President, who shall serve for one year, after having served as President. 

G. Program Director, who shall serve a one year term as Program Director and will remain on the committee for one year after having served as Program Director.

Section 4.2.  ELIGIBILITY - The Officers of the Central Pennsylvania Health Information


Management Association shall be active members of the Association in good standing.

To be eligible for the office of President Elect, a member must have had previous service 

as an Officer, Chairperson, or member of a committee of a national, state, or local Health 

Information Management Association.

Section 4.3.  NOMINATIONS - Nominations shall be made by a Nominating Committee as provided


for in Article VII, Section 7.3.

Section 4.4.  ELECTIONS - Elections shall be by plurality of votes cast by the active members in 

good standing.  In case of a tie, the election shall be decided by lot.  Voting shall be by the ballot method approved by the current Executive Board.  Ballots, with instructions for their use, shall be available to all active members at least thirty (30) days prior to the fourth quarterly meeting of term. Ballots must be tabulated at least fifteen (15) days before the fourth quarterly meeting of the year term. 
Ballots received after the deadline shall not be counted.  The results of the election shall be announced at the business session of the fourth quarterly meeting of the term.  Officers shall assume office on the first day of the fiscal year following the announcement of their election.  The President Elect, having served for one year, shall automatically succeed the Office of President.

Section 4.5.  RESIGNATIONS - Any Officer may resign at any time by submitting their signed 

resignation to the President and shall be effective upon receipt or at the time specified

therein.

Section 4.6.  VACANCIES - All vacancies except President Elect, created by death, resignation, or

expulsion may be filled until the next election of such members by the affirmative vote of a majority of the remaining members of the Executive Board then in office.  The President Elect shall be elected by special ballot of all members.

Section 4.7.  EXPULSION - Any of the elected or appointed officers of the Central Pennsylvania

Health Information Management Association who fails to discharge honorably or who neglects the duties of their office may be expelled by a two-thirds vote of the remaining members of the Executive Board.

ARTICLE V.  DUTIES OF OFFICERS

Section 5.1     DUTIES - The specific duties of the officers shall be as posted on the  CPHIMA website, in the form of the current official Job Duties.  Job Duties for the officers shall be reviewed annually and approved by the Executive Board. Current approved Job Duties will be posted on the CPHIMA Website. Officers shall assume office on the first day of the fiscal year following the announcement of their election.  The Primary duty of each officer is as follows:


A. The President shall preside at all meetings of this Association and of the



Executive Board. 

B.  The President Elect shall perform all the duties of the President in his absence, or                                                         inability to act.

C.  The Secretary shall keep a permanent record of the proceedings of all meetings of the Association and of the Executive Board, and shall carry on the official correspondence of the Association.

D.  The Treasurer shall receive and disburse all Association money, and maintain an accurate and complete record of all financial transactions of the Association.

E.  The Past President serves in any capacity as designated by the President.

F.  The Director shall serve to recruit individuals to the HIM profession and to the Association (CPHIMA), and shall serve in any other capacity as designated by the President.

G.  The Program Director shall plan and execute all programs sponsored by the Association.  

ARTICLE VI.  EXECUTIVE BOARD

Section 6.1.  COMPOSITION - There shall be an Executive Board composed of the Officers of the

Association.

Section 6.2.  POWERS AND DUTIES - Except as provided in Article III, CPHIMA’s Executive Board shall govern and manage the affairs of CPHIMA, shall exercise its powers and shall control its property. It shall determine compliance with Article II and shall have the power and authority to do and perform all acts or functions not inconsistent with these bylaws, including, but

not limited to the following:
a. Provide for representation of the membership of CPHIMA on all matters internal and external;

b. Establish the policies and procedures of CPHIMA and approve proposed modification to CPHIMA’s policies and procedures, except as otherwise provided in these bylaws;

c. Develop and oversee the implementation of CPHIMA’s strategic plan;

d. Approve CPHIMA’s annual operating budget;

e. Approve Committee appointments and establish, oversee, and act on the recommendations of all Committees, as applicable, except as otherwise provided in these bylaws;
f. Fill vacancies in offices.
g. Serve as custodian over all funds and property of CPHIMA and provide for an annual audit of the Treasurer’s accounts; and
h. Render a full report on the financial status and activities of CPHIMA to the membership of CPHIMA at least annually.
Section 6.3. MEETINGS - The Executive Board shall hold a business meeting preceding each quarterly meeting of the Association.  At the close of the annual business meeting, the incoming Executive Board shall hold its first meeting.  Special meetings may be called by the President, or shall be called by the Secretary upon the request of four or more members of the Executive Board.  Fifteen (15) days notice shall be given in the event special meetings are called.

Section 6.4. QUORUM - Four members of the Executive Board shall constitute a quorum.  

Section 6.5.  BUSINESS BETWEEN MEETINGS - Matters requiring action between meetings of the 


Executive Board, which in the opinion of the President, do not warrant a called meeting, 

              may be decided by mail, verbal or other electronic means.  Such business shall be placed on 

              the agenda and reported upon at the next Executive Board meeting.

ARTICLE VII.  COMMITTEES

Section 7.1.  Establishment- The Executive Board is empowered to create, combine, or dissolve committees, or to exchange their composition or responsibilities, on the approval of the President, as necessary for the board to operate to support the mission of the Association. 

Section 7.2.   Standing Committees - Standing Committees shall be as follows:


A. Membership


B. Nominating


C. Program


D. Arrangements


E. Bylaws


F. Public Relations


G.  Web Site


H.  Coding Roundtable


Section 7.3.  DUTIES-  The Specific duties of officers shall be posted on the CPHIMA website, in the form of the current official Job Duties. Job Duties and procedures for the Committees shall be reviewed annually and approved by the Executive Board. Current Job Duties will be posted on the CPHIMA Website. 

Section 7.4.  LEADERSHIP – Each Chairperson shall be appointed by the President Elect, with the approval of the executive board, at the last quarterly meeting of the term, for the upcoming fiscal year. Each Chairperson shall assume office on the first day of the fiscal year following the announcement of their appointment.

Section 7.5.  COMPOSITION – Each Committee shall consist of at least two members. The Chairperson shall be counted as a member of the Committee. 

ARTICLE VIII. MEETINGS

Section 8.1.  REGULAR - The regular meetings of the Association shall be held quarterly throughout


the year.  For the purpose of programming the regular meetings, the first quarterly 


meeting shall occur in the month of September.  Therefore, the fourth quarterly meeting 

shall occur in the month of June.  The date and place of such regular meetings shall be 


determined by the Executive Board.

Section 8.2.  SPECIAL - Special meetings may be called by the President with approval of the 

Executive Board when the business of the Association warrants (only subject for


which special meeting is called may be discussed).

Section 8.3. MEETING NOTIFICATION - Call to the regular and annual business meetings shall

be transmitted to the members through regular program announcements at least thirty (30) days prior to the meeting.  The annual business meeting shall be the second quarterly meeting of the calendar year.

Section 8.4. VOTING BODY - The voting body at all business meetings shall be the active and associate members in good standings.

Section 8.5.  QUORUM - Twenty (20) active members present shall constitute a quorum.

ARTICLE IX.  FINANCES

Section 9.1. FISCAL YEAR - The fiscal year of this Association shall be from July 1st of the year to 
June 30th of the following year.

Section 9.2. DUES-The annual dues shall be fifteen ($15.00) dollars for active and associate members.  No dues will be charged for student and honorary members.  No dues will be charged to any person whose new membership is approved in the fourth quarter of the current fiscal year

Section 9.3. PAYMENT - All dues shall be transmitted by July 1st for the new fiscal year.  


Statement of annual dues shall be transmitted to all members by the Treasurer no later than


May 31st of the current year.

Section 9.4. EXPENDITURES – Necessary expenditures incurred by the officers and committees in the service of the association may be refunded from the treasury as approved by the Treasurer in accordance with the approved budget.  Expenses outside of the normal budget items or amounts shall be reviewed and approved by the Executive Board. Auditing of the Treasurer’s accounts shall be conducted by the President Elect and another active CPHIMA member appointed by the President, at the end of each fiscal year. The Treasurer shall be present during the audit. The Auditor’s report shall be submitted to the Board members for approval. 

Section 9.5. DISSOLUTION - In the event of dissolution of this Association, the Executive Board shall be responsible for liquidation of all assets.  The Board shall then direct distribution of all liquid and cash assets to health information educational facilities serving the 
Central Pennsylvania area.  In the event suitable facilities are not identified, the assets shall be awarded to the Pennsylvania Health Information Management Association. Use of any funds for private inurnment to any person is prohibited.

ARTICLE X. PARLIAMENTARY AUTHORITY
Where the Bylaws are silent, the Association shall be governed by the latest edition of the Robert’s Rules of Order.

ARTICLE XI. AMENDMENTS

These Bylaws may be amended at any regular meeting, or at a special meeting called for that purpose, by a two-thirds vote of the active members in attendance, a quorum being present, as defined in Article VIII, Section 8.5, provided that a copy of the proposed amendment has been transmitted to every member at least thirty (30) days before the meeting at which it is to be voted upon.
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